INTEGRITY

Office of the State Controller

Bl Reporting Job Aid
Position Eligibility Settings

1. Access the BEACON Portal.

i North Carolina

Office of the State Conyg

Reports

dmin Ora;

Business Intelligence (BI) reports help HR staff and agency managers track and analyze business functions in their
agencies, BI functions as a standalone system pulling dara from SAP to create analysis, summary, trends, and other
types of reports. Go to the BI Reporting online course to learn more.

Training

To take the Bl Reporting online
course:

« Logonto BEACON
University at
http:/iwww.beacon.nc.gov

« Click the Training tab

« Click the Bl Reporting
button

2. Click on the Reports Tab.

QA News

Service Notes:

01/22/2008 - The printing imit has been
extended, and you can now print reports with
at least 150 screen pages.

If you need assistance
with a Bl report please
contact the Shared
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i North Carolina
Office of the State Controller e’

Reparts

. fe—
Organization Mgmt TEST
e S————

Detailed Havigation [=]

¥ [ Vacancies and Postings
* 03 Position
» [ Oncall
O Labor
D EED
¥ [ Organization Structure
[ Temporary Employees.

QA Updates!
Today is: Monday, June 16, 2008 9:55:59 P.

There are 13 Organizational Management reports currently
available for reporting!

Meet our Subject Matter Experts

eport Descriptions e individuals listed in the link were selecte their Agenc
R D i The individuals listed in the link lected by thei Y | FAQs
because they have in-depth knowledge of the business
General descriptions of all processes related to Organizational Management for the State of
Orgamzatiuna\?‘vﬂanagemem MNarth Carolina. They helped define the requirements for the A “Stt atsnme fl;eqfuentdlybasked
Tt be found by reports and will provide feedback to the Business Intelligence Guestions can He (I by
feposs:can nejouan.ny: following the link above.
following the link above. team on any additional needs. E BRI SR e

WMare detailed descriptions of
he reports and how they can
be used are attached to the

individual report and can be Technical Requirements

found by using the context Documentation Bl Report - Change

menu (right click) for the Request Form

report and selecting the

documentation link in the Bl Report - Mew Reqguest

"GO TO" section. Form

3. Click on Organization Mgmt.

June 17, 2008 Page 2 of 16



INTEGRITY

CONSISTENCY

North Carolina
Office of the State Controller

Bl Reporting Job Aid
Position Eligibility Settings

SRS North Carolina
Office of the State Controller

Reports

B 4|
Detailed Navigation

¥ [0 Vacancies and Postings
ﬁ ~ [ Position
= B0148-1: Summary of Positions By |
= B0145: Positions By Funding Source
= BO117-2Z: Active Position Employee (
= B0113: Position Actions
= B0118: Position Counts (Over A Per
= B0117: Position Counts
= BO083: Position Eligibiity Seftings
= BOOTT: Position Attributes
¥ [ Oncall
[3 Labor
C3JEED
» [ Organization Structure
3 Temporary Employees

Organization Mgmt

TEST

Benefits Cost Center

Select Reports f‘I'OlI:‘I.
—the workset on the laft

3

=

4. Click on Position folder (click on the black arrow to expand folder).

North Carolina
Office of the State Controller

Detailed Navigation

» [O Vacancies and Postings
[ Position
= B0148-1: Summary of Positions By f
= B0148: Positions By Funding Source
= B0117-2 Active Position Employee (
= B0113: Position Actions
= B0118: Position Counts (Over A Per

quots

= BOOTY:
» O Oncall
[ Labor
O EEQ
» [3 Organization Structure
3 Temporary Employees

__..Se.lect. Reports from
-~ the workset on the le

= ==,

ft

=

5. Click on B0083 Position Eligibility Settings report.

June 17, 2008

Page 3 of 16



INTEGRITY

€& beacon
Eitiaied North Carolina
Office of the State Controller

Bl Reporting Job Aid
Position Eligibility Settings

Variable Entry

Awvailable Variants:
Variable
OrgUnit Hierarchy (Mandatory) (*)
Calendar Menth/vear (Single Value,
Job Famity(s) (Optionaly
Job Branchiz) (Optional)

Job(=) (Optional)

~ [Sove] [Save As.. | [oete

Current Selection
(I
¥) (%) 7

Description

Position(s) (Optional)
Employee(s} Persho. (Optional) [ =
Jone 4 Trusted sites L 100% v

6. Enter an Org Unit Hierarchy and a Calendar Month/Year by clicking on the icon.

NOTE: As an option, you may select one or more Job Families, Job Branches, Jobs,
Positions or Employees to narrow the selection criteria. You can also filter the report
after it is displayed. This will be displayed later in the document.

NOTE: The report will only return the data for which you have security to view.

| I hittps: iqas-mybeacon.its, state nc.us/firfservist fprtfportaljprteventname e V| ﬂ i | K ‘

Links () O5C Links & | CorporateTime for the Web 3.1 Signin g | Customize Links >

wodr ‘zzp OSCIBEACCN Employes Partal

]’i}i x r,-ll v | Page v -; Tools » @v

Variable Entry

Avalable Variants: v
Variable Current Selection
OrgUnit Hierarchy (Mandatory) (*) +20006406(00RGUNIT)
Calendar Month/year (Single Value, v () | 052008

| ab Famiy(s) (optionan .
Job Branch(z) (Optional) | .
Job(s) (Optional) . |
Position(=) (Optional} . _ .
Employee(s) Pershlo, (Optional) ' . '

e

Description
COR 50 D32 PRIDIR AS 20008408

7. Click the OK button and wait for report to be displayed.
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Page 4 of 16



INTEGRITY
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B00R3: Pasiion Ligibilty Settings L
[Tabie =] [intarmatisn | Brint Vieewion | Export to Excel]
- Colimes |
- Conder Vearllons | Busnesssresd  Orguses Poatnn d Pz 15.0g¢ Bt S| Erployes d * ® Eopicyse Subgrocp & Viert Sctedum
,;h comesen 20006406 | COR 50052 FRIDR A5 Eooseser Busge anavatn SA0D00010005 | 1276015 | TRUE.N 50056857 | 00090010002 | 599609 | James B Banvet FTNFLSAOTPem | DIZWIOM
] S00S8800 Techncomy Supcortnaval | SLANOGODOINON  1BGH  WOULD.WALLM £0086848 | 0X00S001000 | 127601 | K Wayma True FTS-FLEAOTPem | DEWIOF
+ rguee 60054405 | Technoogy Suscort Analyst | 4400S0DIO1H06) | B41560 | CUMMINGS. OY 60056060 | 000050010005 | 1276015 | N Wayee True FTSRSA0TRm | DOZNION
* Poston G640 Comectonal Panner | SS011000011004 | 1441855 PRCE CHARLOTTE GOUEE060 | 000000010005 | 1276015 | N Wayne True FTH-FLSACT Perm | DOINOOGH
* B 15-098 Pose 20006412 | COR 50052 PRIDR AS B0 Trambg nir | 6054477 | mformatn Processing Technican | 4400003010023 | 1245781 | ADCOCK. LYNNE £0056840 | 020020010037 | 1475872 | Donsa Mae Gas FTS.FLSAOT Perm | DOINOBGH
- Engiloyen BO0SGATH | Comecton Traning Spacelstl | 4LADOOODM01C02¢ | 107248 | DENTON,MARTHA 5004658 | 000DS0010037 | 1475872 | Donsa Mse Gan FTNFLSAOT Parm | DEZWIO_F
» Employes Name GOOSGH00 | Comecton Tranng Ratuckied | SHONO0NIR0T | 1ATHTZ | GAA DONNA 60036525 | 020DS0010118 | 620233 | Drenda F Senen FTNFLSAOT Paem | DEZNIO_M
H e GI0S097 | Comicton Tranng Seecalst] | SHO0O0O1E0ST | 141207 | BRYAN, LARRY GODSG000 | GODIOUT007 | 4TSNV | Dunta et Gak FTNFLSAOT Perm | DEZNID_F
::w"“'"""’” GO0SS01 | Comecton Traning Specaltl | SMIOGODIOTRGS] | 4024 | GARLAND SHAWN | GOGSGONN | DI0G001037 | 1475072 | Donda Uk Gas FTNFLSAOT Parm | DOINOOGH
L $00TI81 | Correcton Traning Specalsil | SMGSUNSINGE | 1206415 sooseesa 1475672 | Donsa Mas Gas FTNASACT P | CRINIOF
W ek 0008413 | COR S0 052 PRIDR AS B0 AS #00MATs | Accountng Caet v 5400000010020 | S4T01S | WOCUTT,MARLENE | 6ODSAEED | 0O0DIOO1003S | TOMOT | Syhw € Crmech FTS.PLSAOT P | DEINIOF
= EE Time Mgt States BOCSEIRD  Accountng Specaimt | 454002000010038 To0ET CREECH, SYLVIA BO0SAEIS | D20020010118 | &302XY | Brends F Smih FT N.FLEADT Parm DEINIO_F
+ Pergounes Susaren BOOAUAIE  Accounting Tachricas | 4540130001008 | 1276170 | WORRELL BEWMAMM | GODSAEED | 0O0DI0010038 | TOMOT | Sybis € Crmech FTSRSAOT R | DEINIDM
- 0Ty 20024470 | COR S0 D82 PEDR A% B0 AS Accig Toch | BO0SESIN | Accouniing Tachnicas M ALIOOIO000100) | BSANT VARSROUGH. BARBARA BODSSSS | DOODIODICONS | TOGMOT | Sybie E Cemech FTE-FLEADT Feerm  DOANGEON
* O e Byt sovessez % 1677187 HUNTER BETHANY | 80pSSS1D | DIODSO0I0033 | BSA207 | Barbara Mickele Yawough | FTS.FLSAOTRroh DOMNGSON
+ T Pyt P 0006421 | COR 50 052 PRIDR A5 B0 | BM0SE3T3 | Adminmtratis Offcer | SSA0000001BN0S | TEBTI0 | RDBEATS, LLAMM B0IS6525 | DODIOOIOIE | BZ023D | BremdaF Smin FTRFLSADT Ferm | DEZNID_F
:::‘m £055525 | Bunneas Offcer | A00000CSNIE | G0 | ST BRENDA 0056265 | DODXO010005 | 127B015 | N Wayme True FTNFLSADT Peem | DINIDF
sy 000522 Offee Assmtant v SAMNNONOTE | 100209 | JOMNSON, XY S00S632 | DX00O001ONIE | 6033 | Brenca F Sman FTSFSA0TREm | DOIWSGHN
Rt | 002820 a0t HEADMaRY £0055405 | 0000S0010118 | 620233 | Bremda F Emen FTEFLEA0T P | DROWIOM
e o 2004765 | COR 50 052 PRIDR AS Tech Supp Ansyst | 6058450 | Technoogy Supcort Analysl. | 4MD0O00R01004 | 4THTS | WRT,TROY 60004500 | 015000015031 | 04700 | Scom Erom Perce FTSFLSAOT Ferm | DO1INOOGH
. NS Bre iy 60054439  Technobgy Sueort Anyst | 4SAD0SODIO1I0N | 1314336 WURPHY, MCHAEL 60004596 | 015000015031 | 84780 | Scom Ehom Perce FTSFLSA0TFem | DRINIOF
« N5 Prom Fate 0000408 Technobgy SupcortAnayat | 4MO1S0DSOTSON | BATAN | PERCE SCOTT 50056060 | 000020010005 | 1276015 | N Wayse True FTNFLSAOT Ferm | DOINOEGH
+ £ Sh Pty Overst Assat
* & Shen e Rate
* Ve 51t Prem B3
+ Wi Sk rem Rae
* On Callig
* On Cal Comp Acer
* on Cai st
+ cantiack £ig
+ Cattinck cer
= Fope curaciensies
« Aol Center Rt ¢
A L 1 (o
The B0083 report will display all positions within the selected Org Unit(s) which match the
selection criteria.
NOTE: The next two screens include samples of the data provided if you scroll to the right.
Lawt ata Upaste DRGSTCON 1 E5.4¥

DoEN1_W
ouaNf

Daawio_
DatkoaaH
DoINEGN
i

DUINID_M
DENI_F
DOINGEGH
DhENiD_f
Daanr

BEIN1_F
DINIOM
DOTNGAGH
DoINGEGH
Damn_F

DHINI0F
DOINSAGH
DaNe_mM

DINIDF
DINeaGH

Last Aetreshed  DE/IAT005 274858

[
o
or
o
o
or
or
or
o
[

e

o7
o
or
o
ar
or
o
o
ot
o7
@

L WeriSchedumRuel | Workng Wees S

EE T g, Status 5

Wk~ 50 ety - 5| 1 - Fonive Time Aecordng
| Wk Sn it - 58 | 1 - Pl Tove Fkcarsing |
W - Sun (mat) - S8 | 1 . Postice Tem Asconing
| Wi Sun et} - Sat | 1 - Poadive Tima Rcording
W - Sun (ment) - Sat 1 - Poseive Time Aecorging
Wk - 5un (monty - St | 1 - Poatve Time Recarang
| V- Sun (manty - Sat | 1 - Posties Time Riecarang |
We - Sun jrt] - S8t | 1 - Pslies Teem Biocording |
| - Sum (menr) - Su1 1 - Popeive e Frcarding
W - Sun (mnt) - Sat 1 - Postve Time Aeconding
Wk - Gun (ments - 581 1 - Foasive Tine Aecarang |
| Wi Sun jmil) . St | 1 - Postive Time Recording |
VWi~ 5un (memt - Sa1 1 - Fostive Trne Flecorsng

Sat 1. Posthe 5
Wik - Sun (manat) - Sat !-thm.
| Wit Sun et . 201 | 1 - Postare Tirm Aisconng |
| Wi~ Sun jment) - S 1 - Poasive Time Aiscotng |
W~ 5un mnt) - Sat 1 - Fusiars Time Recoring
Wk - Su (mStt) - Sat | 1 - Foak Trva Acardng
| Wit Sun (mant) - S8t | 1 - Postave Teve Biscorang |
| Wi~ Sum jmenti - S | 1 - Poase Teve Ascontng |
Wk~ Sum jmont) - Set | 1 - Postve Time Aecoring

Pertannel Sogarea

0B
e
ataicsl
s
A20mcn
a01aicn
ADIMET
anmicol
200
ML
aMCo
a01men
Luimcn
M0
anmica
antacol
Qoo
a018E0
amsico
amimen
Qoiaicol
-t

Tomy Nerm
Tawy Noem
Tumy hatem
Tdny Neem
Ty Marm

Touy Woem |

Tday Narm
Teay Mees
Ty Neem
Ty Noem
Taay Narm
Ty Merm
Towy Nerm
Tday Nerm
Taay Naem
Taay term
Taay Nerm
Trmy Narm:

Taay Nerm

Fmy Nerm
Ty Nerm
Tday Norm

X e (56 3| | b 26| 3| 3 33| e 3 [ |

oTEgd | OF mmedPayeall | O PaysstPal | Holbigd

e e e e

3¢l ae b selbe o |0 o] ne e ¢ [ i toef e foe | e iae faeh o o | e

el immed Payout £

EEEEEE S E SR E R EEEEERE RS

|| b w | m % 3%k | %|x| % 2 % n x| %

050

(1]

.BM

as0
50
050

)

50

| om0
a5

T

850
50

050

aso

| om0

880

| as

os0

| a5

050

B m oMW E B R MR W NN R xRN e

&00

L]

L]
(20
.00

| em

| a0

.00

| aoe

000
800
ab

eog

| om0

800

| oo

| om0

.00

June 17, 2008

Page 5 of 16

E:
l
[

L Emammigt | Esnmmpnet |



beacon Bl Reporting Job Aid

North Carolina

(Iﬁce )i'lhe State Controller POSItIOI’] EI |g|b| I |ty SettlngS

Fier Setino
Camnau vamnientn | uav 2008
Woltig 2 | Wotimmed Payet S | Mot Payout A & | Hol rem Eg % NS ramtate 2 | £ Snm Prombig S | E Snm MremAate S | s Snm Mrem Eig S | Wina Snin fremAate S | On CALERS | OnCalComp e S | OnCatflaie® | CatBactfig? | Cothact Humer ot
Peatony
x = - X 05 = 0.00 = 000 s 0.00 = L 200 X = 1.00
x s 5 X 0.5 = 0.00 e 000 e 000 = e .00 X = 100
X = s X 0w = 0.00 = 0.00 s 000 = s 00 X = 1.00
X L x L5 = 0.0 e 000 e 000 = 3 X = 1.00
X 3 X 05 L] 000 X 0.0 s o.08 L = X L 100
X = LR = o0 L o0 s oo L e X = 1.00
X . X o . 0w L] o . o L] L] X L] 100
x . X 05 . 00 . oee ' 0 . . X . w00
x " E 1 X o r e L] e L o L] . X L] 100
x L My X ose r o L oee L o L L x .
X . LS X ose " o L o L o L . X .
X L L X s L] e L o L o L " 1 X L 100
X . B X ose L] om L] o L 0w L L] 00 X L] 1o
x L pLH X ose L e L] o . o L L] wow X L 1
X L kL H X 0w " o L o L o L . X .
. ey X ose L o L e 1 o L . X L] .00
x ' 20 x 0sa . 000 . nee ' 0o : . a0 x F 100
x ' 20 x e : 0o i T 1 0o ' ' a0 x : 100
x : 205 x 00 : 0o i T 1 00 1 ' a0 x i 100
x . 205 x 0% . 000 i T i 000 s ' w00 x s 100
x . WS x ose 1] (1. ] L] ase 1 (1] o . 1] X L]
X . us x oss . o . ose L L] L] " 1] X L]
Moving a column on the report using drag and drop functionality
B0033: Position Eligibility Seftings
Display As | Table | =] [ Information || Print Wersion || Expert to Excel |
~ Columns
+ Calendar YearMontn | Business area | Org Units Supervising Employee & Posiion % PIIS 15-Digit Positi 3 | Employees | Employee Name % Supervising Postion 2 Employe:
- Key Figures
< Rows Correction 20006406 | COR 50 DS2 PRIDR AS 599608 | James B Bennett 50058855 | Budget Analyst Il 454000000010005 | 1276015 | TRUE,N 60058857 | 000000010002 | FT N-FLE
P e— 1276015 | N Wayne True 50058880 | Technology Support Analyst 454000000010039 | 418941 MOULD, WILLIAM 50056885 | 000000010005 | FT S-FLE
« orgunt 60056805 | Technology Support Analyst 454000000010083 | B41568 | CUMMINGS, JUDY 60056866 | 000000010005 | FT S-FLE
+ Supervising Employee 60084407 | Correctional Panner I 45401100001100¢ | 1441859 | PRICE, CHARLOTTE 60056868 | 000000010005 | FT N-FLE
* Posiion 20006412 | COR SO DS2 PRIDR AS BO Traming nstr | 620233 | Brenda F Smith 60056888 | Correction Training Instructor Il | 454000000010037 | 1475672 | GAA, DONNA 60056925 | 000000010118 | FT N-FLE
= PMIS 15-Digit Positi 1475872 Donna Mae Gaa 60056877 | Information Processing Technician | 454000000010023 | 1245781 ADCOCK, LYNNE 60056388 | 000000010037 | FT S-FLE
° EE 60056875 | Correction Training Specialistl | 454000000010024 | 1072248 DENTOM, MARTHA 60058585 | 000000010037 | FT N-FLE
* Employes Hame 80056897 | Correction Training Specialstll | 454000000010047 | 1412887 | BRYAN, LARRY 60058888 | 000000010037 | FT N-FLE
+ Supervising Postion
- o— 60056901 | Correction Training Specialist | 454000000010053 | 436244 | GARLAND, SHAWN 60056888 | 000000010037 | FT N-FLE
+ Work Sehedule Rule 60073261 | Correction Training Speciaistll | 454040503053038 | 1266415 | WILLIAWSON, KELLY | G0USGBE8 | 000000010037 | FTN-FLE
= Working Week 20006413 COR SO DS2PRIDIR AS BO AS 620233 Brenda F Smith 60056889 = Accounting Specialist Il 454000000010038 T00407 CREECH, SYLWIA 60056925 = 000000010118 | FT N-FLS
+ EE Time Hingt. Status 700407 | SylviaE Creech 80058574 | Accounting Clerk V' 454000000010020 | 587015 | HOCUTT, MARLENE 50058588 | 000000010033 | FT S-FLE
+ Personnel Susarea 80084438 | Accounting Technician I 454013000013008 | 1276170 | HORRELL BEMJAMIN | 600S6338 | 000000010038 | FT S-FLE
* OTEig 20006420 | COR SO D52 PRIDIR AS BO AS Acctg Tech | 700407 | Sylvia E Cresch 60056818 | Accounting Technician IV 454000000010083 | B54207 | YARBROUGH, BARBARA | 60056889 | 000000010038 | FT S-FLE
* OT immed Payout 854207 | Barbara Michelle Yarbrough | 60084962 | Accounting Clerk IV 454020200022003 | 1677382 | HUNTER, BETHANY 60056918 | 000000010093 | FT S-FLE
o BT 20006421 | COR SO DS2 PRIDR AS BO 620233 | Brenda F Smith 60056923 | Administrative Officer | 454000000010109 | 788130 ROBERTS, LUANN 60056925 | 000000010118 | FT N-FLE
* ol Eig 60065822 | Office Assistant V 454030100030075 | 1002079 | JOHNSON, ANN 60056925 | 000000010118 | FTS-FLE
: i 80072829 | Personnel Assistant IV 454040403550242 | 430580 HEAD, MARY 60056325 | 000000010118 | FTS-FLE
) :: E:’:u;: 1278015 | N Wayne True 80058825 | Busiess Officer | 454000000010118 | 620233 | SMITH, BRENDA B00SEEEE | 000000010005 | FT N-FLE
e 20007656 | COR SO DS2 PRIDIR AS Tech Supp Analyst | 847830 | Scolt Efton Pierce 60056888 | Technology Support Analyst 454000000010048 | 475275 | HRT, TROY 60084586 | 015000015031 | FT S-FLE
+ NS Prem Elig 60056889 | Technology Support Analyst 454000000010048 | 1314536 | MURPHY, MICHAEL 60064586 | 015000015031 | FT S-FLE
- NS Prem Rate 1276015 | NWayne True 60064586 | Technology Support Analyst 452015000015031 | 847830 PERCE, SCOTT 60056858 | 000000010005 | FTN-FLE
+ € Shift Prem Elig Overall Result
+ E Shift Prem Rate.

1. Click on the column heading and drag it to the position on the report to where you want it
(watch for the dark black line), then let go of the mouse button. In this example we will
drag the Supervising Employee field to the right of the Supervising Position field.
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BO023: Pusition Elgibslity Settirss
Display As Toze

= Comny
S —
- Key Figures

~ Rows
= Busrens are
* OrgUne
* Suptrviaing Pastion
* Supervising Employes
® Emgloyes
* Lmsioyes tame
* Poaiion
» PUS 15Dk Poat
* Ericyes Subgroug
* Work Schedule Rule
* Working Week
* EE Time Mgt Sstus
* Persennel Scberns.
»aTig
* O immed Bayeat
* OT Paysul Pd
+ bl Eig
* il immed Payout
* Hal Payout P
* Hol Prem Eig
* Haokday Prem Rate
« 8 Prom Big
+ 15 Frem Rate
* € ShiFren g Overal Aissut
+ E Shft Prom Rain
B

Carectian

Orgune 3

T [ ormamen | Fret versioe | Expert e Excel]

20005408 | COA 50 D52 PRIDR A5

20006412 | COR 50 D52 FRIDR AS B0 Traning nes

20006413 | COR 50052 FRIOR AS B0 A5

0008420 | COA S0 DS PIOR &3 BO AS Aceig Teeh

20008421 | COR 50 D52 PRIOA A5 BO

200785 | COR 50 D52 PRIDR AS Tech Supp Asalyst

Suptrviaing Posiion %

B00SEAST

B0SLEES
-
aocsaE

000000010002
000000010005

20000010037

000000010118
000000010038

000000010118
000000010038
000005015081
000000010005
0000000 1E1IE

B0000DI 1000
015000015031

Saptrvang Lnolayes &

B605
1276015

1T

60
TO007

620233
Toos0r
B80T
1278015

Jumes 8 Beanes
N Weyne Tree

Donna Mae Gaa

Brenda F Smen
Sywa £ Cresch

Urensa F Soen
Syt £ Crawcs

Hattiarn Uchele Varkrough

W Wayne Tres
Brends F Sman

i Wayne True
Seott Bz Pacts.

Logicyes 3

1276015
218941
Barsed
HA15E
A
Tz
1245791
1286415
1412887
1475872
sHT01%
12170
roo4o?
BSa307
T
Bx21
as0%En
TERA
o207
84783
aTEETS
1304536

Lrnpicyes Nare 3

TRUE. K

MOULD, WLLIaU
CUMMNGS, JUETY
FRICE, CHAALOTTL
GARLAND, SHAVM
DENTON, MARTHA
ADCOCK, LYNNE
WILLLAMEON, KELLY
BALYAN, LAREY
Gas, DONNA
HOCUTT, MARLENE
WORRELL, DCHIAME
CRLECH, SYLVIA
VAREROUGH, RARSARA
HUNTER, BETHANY
SANTH, BRENDA
HEAD WARY
FOSEATS, LUK
SOMNEON, AN
PERCE SCOTT
T, TROV
MUSPHY, MICHAIL

Busget ansyst i
Technaingy Suzcort Anarat
Tectnaiogy Supcort Analyst
Comectonsl Pasnes |
Cormecton Tranng Saecasst |
Conrectn Tranng Spacamt 1

FME 15-Digk Poati 3

454000000010005
4E40000000100%
454000000010063
AAT11000011004
ASA000000010053

5400000001004

Iformaten Processing Technician  454300000010023

Comection Training Soecialst |
Comestion Traning Specialst |
Comection Tranng nsructor |
Atounting Cert V'
Atouning Tachnican |

A54040503052038
4E4000000010047
4540000006 19937
454000000019020
AS4T12000012008

Atztmntng Tchren 10

2540000000 10063

5 e 1

Feraantel Asamtast 1 AE40LDANISEITAT
'

Oftee tavatantV AL4301DONATE

Tecndiogy Support Anatyst AZ4015000014031

Techaciogy Suspor Anatyst 5400000010048

Techaciogy Suseort Analyst

AE400000001904%

Lrgioyee Suegrows &

FTN-FLEADT P
FT S-FLEAOT Perm
FT SFLSADT Perm
FT H-FLEADT Perm
FT H-FLEADT Perm
FT HFLSADT P
FT 5-FLEADT Prem
FTN-FLEADT P
FTNFLEAOT Perm
FTWFLSAGT Perm
FT SFLSADT Perm
FT S-FLEADT Parm
FTHFLEADT Parm
FT SFLSADT Pwrm
FT S.FLEADT Preb
FTHFLEADT Prrmn
FT SFLEADT Perm
FTN-FLEADT Ferm
FT S FLEAOT Ferm
FTHFLSADT Perm
FT SFLEADT Perm
T S-FLEADT Ferm

Notice that now the Supervisor Position, Supervising Employee, Employee and Employee Name
have all been moved to the left. Now this report is sorted by Supervisors and their direct reports,

within Org Unit

The report now serves as a Supervisor/Reporting Relationships report.
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00
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200
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1. Right-click on the E Shift Prem Elig column.

200

OnCalBigs | OnCald Comp dcors
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Calender TearAlooth | MAY 3008
On CalRate 3 | CotBackf3g 3 | CalDack dcor s
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.
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INTEGRITY
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SEEe8 North Carolina
Office of the State Controller

Bl Reporting Job Aid
Position Eligibility Settings

= Prem Rate &

100
100
100
100
1.00
1.od
100
100
100
100
100
100

E Shift

EONEE R T R A R - R R O

Change Drilldown
Broadcast and Export

Propertiez
Exceptionz
Sort E Shift Prem Elig

Conditions
‘ariable Screen

0.00
0.00
0.00
0.00
0.00
0.00
0.00

2. Click on Filter > Select Filter Value.

#

# % O

Elig= | Whknt

0.
0.
0.
0.
0.
0.
0.
0.
0.
0.
0.
0.
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INTEGRITY

(« EE&CQN Bl Reporting Job Aid

Office of the State Controller POSItIOﬂ EI |g | bl I |ty Settl ngS

GUUSEEUS | lechnology Support Ananyst A4 UUUUUUIT UES o4 1000 CURMRINGS, JULY L]

2 BEx Web -- Webpage Dialog

Select values for E Shift Prem Elig (OHRPOSITION__ZZEVEN_EL)
Show tool: : Show view:
All Selections
Maximum [1000 || Refresh | Type  Description
E Shift Prem Elig =
B |
I |
«ch
Add ¥
yat
Enter a value for E Shift Prem Elig: |
3. Click on the | next to the value “X” to select only the positions that are eligible.

4. Click the button.
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INTEGRITY

o : .
(€ bE}{-\CQN Bl Reporting Job Aid
Office of the State Controller Position Eligibility Settings

| 3 BEx Web -- Wehbpage Dialog
Select values for E Shift Prem Elig (OHRPOSITION_ ZZEVEN_EL)

Show tool: |Single'.ralues |'r|STu:rwview:
Maximum | 1000 || Refresh | Type Description
£ sunpremelg - FIEERE
T
i #
1 X
|A1:k:[ H
[4 Remove

Enter a value for E Shift Prem Elig:

[LoK][ cancel]

5. Click L0k

NOTE: If the item to be filtered on is not located in the right-hand column, it will not be
filtered.
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INTEGRITY

Bl Reporting Job Aid
Position Eligibility Settings

Eitiaied North Carolina
Office of the State Controller

BOOH: Position Exgibily Settings

Desplay A3 Tocie [=] [mteematen || Pt version || Expan i Excel
- Colmns
« Calwadar Vemllonth  Busness aiea s
» Key Figures

Postion &

Grguat s FUS 15Ot Pesti S | Empicyee 3 = | Sup 9 ] Super

Corpeten 20008412 | COR 50 D52 PRIDR AS B0 Tenining kalr | £00583TT 1245781 | ADCOCK LYNNE | B00SES3 | DOOOODOIOSOT | 14TSET | DennaMse Gsa | FTSFLEAOT Perm  DOINCGEON

g Techrcan
Gl Resul

Now the report only shows a position that is eligible for evening shift premium.

Empioyes Subgroun S Wiork Schedule Ruie 3 Werkng W

or | wa.t

Emer Seqngy

Calendas V' emsllont

CTPayout PdS  HolBig®  Holimmed Payoul = | HolPayoulPd S | HolPremElg S | Holdey PremRale® WS PremEigS | NS PremRate E ShétPremElgS | EShif PremAsieS | Wiesd S5ift PremElg= | Wind Shifl Frem Rate = | On CalElg S | On Cal Comp Acer 3 ol Rale &

= % . s x 05 " 000 LAT] ] 0.0 ] 000 x

This same technique can be used to filter the values for other columns on the report.

To go back one step

Filter Settings

{ol Payout Pd % | Hol Prem Elig® | Holiday Prem Rate &

TR T L - Frem Rate < | Wknd Shift Pr
Back to Start

NS Prerge: Ty
Change Drilldown b

65 X 0.50 # Broadcast and Export P X 010 #
Properties »
Exceptions b

1. Right-click within the light blue portion of the report (not the dark blue area).

2. Click on Back > Back One Navigation Step. This will cause the report to revert back to
how it looked before the filter was set.
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INTEGRITY

EACON Bl Reporting Job Aid

North Carolina

fﬁce the State Controller POSItIOﬂ EI |g | bl I |ty Settl ngS

BO0EX: Paaition Eligibsty Settings.
| Tatie [w] [ termanen || Prnt version || Export i Exeel |

~ Cotames
* Calendar vearassam  Dusness sres s Orguaty Poston ¥ PUIS 15-Digt Pralis | Empioyee ¥ | Empioyes Hame & ® L ® £ Subrous s | Work Schedy
,xw Conpeten 20008408 | COR 50 D52 PRIDR A3 80056885 | Budget Ansyat B secmconicens | 1TEMS | TRUE N BDISEAT | DODOSOOIDNET BYEOD | lames B Besnet FTNFLSADT Perm | DOZNID_M
P o 60086090 | Technology Support Analyst | 4S4000000010000 | 418541 | MOULD, WLLAM 60056060 | 00000001000 | 1276015 | N Wayna Trus FTSALSADT Perm | DOZII0_F
« Org st S00SESUS Technoogy Support Anakysl | 4SADIODDOTOE)  BATSED | CUMMKGS, JUDY 50056365 | 000000010008 | 1276015 | K Wayme True FTSFLSAGTPem | DOZNIO_M
+ Poaton oosaant | ' 1004 | 1441050 | PRXE ONARLOTTE | 60056860 | 000DOCOID00S 1216015 | N Wayne True FTNFLSAOT Perm | DOTNOBGN
* P 15058 Fost 20006412 COR S0 D52 PRIDA AS B0 Traineg atr | 600S63T7 | miermation Processing Technicn | 454000000010023 | 1245791 | ADCOCK, LYNNE 60056355 | D0DOGO010037 | 1475872 | Denna Use Gaa FTSFLSADTPerm | DO1NOBGH
* Employes 600S878 | Correction Traing Specalats | 4S4000000010024 | 1072248 | DENTON, MARTMA 60056088 | 000000010037 | 1475672 | Donna Mse Gas FTNFLSADT Perm | DOZN10_F
B 60066888 | Corection Trameg bairoctor | | 5400000001037 | 147EST2 | GAA DONMA 60056526, | 00DMC010118 | £2023) | Bennda F Sman FTNFLSAOT Perm | DOZNI0_M
it 0056097 | Carrection Trainng Specalatl | 4SA00000001CGHT | 1412507 | BRYAN, LARRY GOD56000 | 0000SCU10037 | 1475072 | Denna Mas Gaa FTNFLSADT Perm | DOZII0_F
& B00%6501  Carmection Training Specialet | 454000000010083 435044 (GARLAND, SHAWN BOUSEAAS | OODOOOI00XT | 1475872 | Donna Use Gas FTMFLSAQT Peem | DOTNOBGN
e 0071261 | Correction Trainng Specalets | ASAOISOIDSI000 1266415 | WLLAMSON KELLY GODSG000 | 0ODXG00I0037 1475072 | Dénna Mae Gas FTNFLSAOT Perm | DOZII0_F
« Working Week 008413 | COR 50 D52 PRADKLAS B0 AS 80086874 | Accounting Clerk V 454000000010020 | SETOIS | MOCUTT, MARLENE 60056859 | 000000010038 | 700407 | Syhin € Creech FTSFLSAOTPerm | DOZNOF
« EE Time Mogt Status eocseesy Toosar 620233 | Beenaa F Setn FTNFLSAOT Perm | DOZHI0_F
+ Personcdl Subares E0064438 | Accounting Techaicas I 454013000013008 1278170 T00407 | Sytvia E Creach FTEFLSAOT Peem | DOZNIOM
- oTeR 20006420 | COR SO 0S2 PRIDRLAS BO AS Accty Tech | 60056818 Accomnting #se20 TOONT | Syt E Crewen FTSFLSAOT Perm | DOTHOBGN

Now the report is back to the way it looked prior to applying the filter.

1B0003: Position Clgibity Settings

Display As Tabie = | | iformsson || Priee Version || Export i Excel

 Columng
= Calnar YoarMoam | BoRessareal Orglint s Fostion = FHIS 1508 Poski s | Employre & | Employee Kame S = Empleryes Subgroup > | Werk S¢
.,”':M Carmesten 20006406 | COR S0 DS2 PRIDR A5 60056252 | Budget Anaiyst® 454000000010005 | 1276015 | TRUE,N SI056867 | 000000010002 | 899600 | Jamea B Bennett FTHFLEACT Rerm | DO2N10,
« Business area GODENG | Technokgy Sespart Anslysl ASIDOUREGIO0IE | A1 HOULE, WLLIAM FENSEUGD | DOD0DDIIGO0S | 120G | N Wayne True FTS-FLEADT Pam | DO2N1E,
« argune BOS905  Technology Support Anslyst 454000000010083 | B41SE3 CUNMIGS, JUDY BI0SEBAR | 0000DDO1S00S | 127BO15 | N Wayne Truo FTSFLEADT Pewm | DEIN1D,
* Fostion G00G4407 | Correctional Planner I 45401 1000011004 1441825 FRICE, CHARLOTTE 0056060 | 000000010005 | 1276015 | N Wayne True FT WFLSAOT Perm DOINDS
= PAIS 15-Digd Pusdi 23006412 | COR S0 D52 PRIDW AS B0 Tranng hstr | 00S6STT | miGrmation Precessng Techocan | 4540000010023 1245781 | ADCOCK. LYNNE 0056858 | 00000001003 | 1475872 | Donea Mae Gaa. FTSFLEADT Pem | DOTNOS!
* Lrakyee GO0SSSTE | Comection Trainng Specinistd | 4540000000100 | 1072248 | DENTON, MARTHA E00S6B85 | 0000DDU10037 | 1475872 | Donsa Mae Gan. FTHFLEADTPem | DOZN1D,
» Empizyee Heme GOUSEE | Correction Trainng Mstructor B | 4540000001007 | 1475872 | GAA, DONNA 0054525 | D000DDDIONIE | €20233 | Brenda F Smin FTNFLSAOT Perm | DOZN10,
:Wq:uib« BODSEEST  Coreclon Training Speciaist§ | 4540000010047 | 1412587 | BRVAN, LARAY ©00SB8BE | 0000D0A1003T | 1475872 | Donma Mae Gaa FTHFLSADT Perm | DOIN10,
P — oy 6005501 | Correction Training Speciakst I 454000000010053 43044 CARLAND, SHAWH E0026888 | 000000010037 | 1475872 | Donea Mae Gan FT HFLEACT Perm DOINGE
« YWerk Scredule Fuly BOOTIEN | Cormection Trainng Speciakss i M 1S KELL GOSN | 00000010037 | 1475072 | Donss Mas Gaa FTRFLSADT Perm | DO2N10,
* Working Week 20006413 | COR 50 DS PRIDA A5 B0 A5 BODSESTA | Accounting Clerk V' 454000000010020 | SETO1S HOCUTT, MARLENE 60056880 | 0000DDD12038 | TOO40T | Sywvia E Creech FTSFLEADT Perm  DOIN1D,
« BE Time lingt. Status ey [ 700407 CAEECH, SYVLVIA 0056825 | 000000010118 | 620233 | Brendn F Smitn FTHFLEAOT Pem | DOZN10,
* Personnel Subarea GODG44IE | Accounting Technician | 45401300001 3008 12r70 HORRELL, BENJAMMN GO0SG009 | 00000001008 | TOO407 | Sywia £ Creech FT SFLSAOT Perm DozN10,
*oTER 20006420 | COR 50 DS2 PRIDA AS BO A5 Accly Tech | 80058818 | Accesnting Technician v BS4207 BARBARA | 9056880 | 000DDDD10038 | TOOMOT | Syvia E Creech FTSFLEADT Perm | DOTNOBI
= OT mmed Payout BODE4SEZ | Ancesnting Clerk 454020000022003 | 16772 UNTER, BETHARY E00SEG18 | 000000010053 | 224207 | Barbara Michele Yartrough | FT S-FLEAQT Prob. DOINOS
* OT Payuul Bd 20006421 | COR SO DS2 FRIDELAS 0O GOUSEREY  Admnistratve Ofhcer| A53000W0010109 | 788130 ROUERTS, LUAKN BO0S6525 | 000000010110 | 620233 | Brenda F Sman FTRFLSADT Perm | DO2N1D,
s 80058525 Business Officer 1 4540000000101 | E20233 SUITH, BRENDA B00SBB6E | 0000DDO1G0S | 1278015 | NWayne True FTHFLEADT Perm | DOIN10,
::::l:w BODSESZZ | Oifiee Assistnt V' 455030100030075  100ROTS | JOMNSON, Ans EO0SE425 | 000000010118 | £20233 | Brendn F Smin FTE-FLEAOT Perm | DOMNGE
+ ol Pren B BO07 S aposen 1A, MARY 50056825 | 000000010110 | 620233 | Brenda F Sman FTSFLSAOT Perm | DOZN10,
« Hoainy Prem Rmte 70007658 | COR S0 DS PRIDA A3 Teck Supp Anslysd | ADOSEESE | Technokgy Sspport Ansyst 454000000010048 | 47EITS HET, TROY BL0R45AA | DISO00O1SEIN | BATRID | Scolt Fien Perce FTSFLRACT Pewm | DOTNORI
- 1S PremEy 50055859 Technology Suppan Ansyst 45400000049 | 1314535 | WURPHY, MICHAEL 50064585 | 015000016031 | 847830 | Scom Enen Plerce FTEFLEAOT Perm  DOZN10,
NS Frem Rtz GODGASSG | Tathnokagy Suspon Ansyst ASA0ISN00NE001 | D4TED PERCE, 5COTT 056060 | 000000910005 | 1276015 | N Wayne True FTNFLEADT Perm | DOTNOB
= E Shit Prom iy Overal Reul
* L SRt Frem Rats
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North Carolina

Office of the State Controller

Bl Reporting Job Aid
Position Eligibility Settings

Additional Filtering Options

Last Data Update: 06/05/2008 16.05:49
Last Refreshed  06/16/2008 23:02:58

«dule Rule S | Working Week

o7
o7
o7
o7
07
o7
07
o7
o7
o7
07
o7
o7
07
o7
07
o7
07
o7
o7
o7
07

Wk - Sun (mdnt) - Sat
Wk - Sun (mdnt) - Sat
Wk - Sun (mdnt) - Sat
Wk - Sun (mdnt) - Sat
Wk - Sun (mdnt) - Sat
Wk - Sun (mdnt} - Sat
Wk - Sun (mdnt} - Sat
Wk - Sun (mdnt) - Sat
Wk - Sun (mdnt) - Sat
Wk - Sun (mdnt} - Sat
Wk - Sun (mdnt} - Sat
Wk - Sun (mdnt) - Sat
Wk - Sun (mdnt} - Sat
Wk - Sun (mdnt} - Sat
Wk - Sun (mdnt) - Sat
Wk - Sun (mdnt) - Sat
Wk - Sun (mdnt} - Sat
Wk - Sun (mdnt} - Sat
Wk - Sun (mdnt) - Sat
Wk - Sun (mdnt) - Sat
Wk - Sun (mdnt} - Sat
Wk - Sun (mdnt) - Sat

EE Time Mngt. Status &

1 - Positive Time Recording
1 - Positive Time Recording
1 - Positive Time Recording
1 - Positive Time Recording
1 - Positive Time Recording
1 - Positive Time Recording
1 - Positive Time Recording
1 - Positive Time Recording
1 - Positive Time Recording
1 - Positive Time Recording
1 - Positive Time Recording
1 - Positive Time Recording
1 - Positive Time Recording
1 - Positive Time Recording
1 - Positive Time Recording
1 - Positive Time Recording
1 - Positive Time Recording
1 - Positive Time Recording
1 - Positive Time Recording
1 - Positive Time Recording
1 - Positive Time Recording

1 - Positive Time Recording

Personnel Subarea &

A201/NCO1
4201/NCO1
4201/NCO1
A201/NCOT
4201NCO1
4201/NCO1
A201/NCO1
A201/NCOT
4201/NCO1
4201/NCO1
4201/NC01
A201/NCO1
4201/NCO1
A201/NCO1
A201/NCOT
4201NCO1
4201/NCO1
4201/NC01
A201/NCO1
4201/NCO1
4201/NCO1
4201/MNC01

Tday Norm
Tday Norm
Tday Norm
Tday Norm
Tday Norm
Tday Norm
Fday Norm
Tday Norm
Tday Norm
Tday Norm
Fday Norm
Tday Norm
Tday Norm
Fday Norm
Tday Norm
Tday Norm
Tday Norm
Fday Norm
Tday Norm
Tday Norm
Tday Norm
Tday Norm

OT Elig &

K R R XX K K KK X X[ XK KX KK R XX KX

OT Immed Payout &

I R R R R R R T T T

OT Payout Pd &

3865
30
30
385
30
365
385
385
365
365
30
3865
30
30
30
365
365
30
20
30
30
385

Hol Elig %

AR A AR A A R AR A AR A

Hol Immed Payout %

I R R R R R R T T T

Hol Payout Pd &

b5
365
365
365
365
365
365
365
365
365
365
b5
365
365
365
365
365
365
b5
365
365
365

Hol PremElig = | Holiday Prem Rate &

AR AR A R A R A AN R A

0.50
0.50
0.50
0.50
0.50
0.50
0.50
0.50
0.50
0.50
0.50
0.50
0.50
0.50
0.50
0.50
0.50
0.50
0.50
0.50
0.50
0.50

1. Click on the Filter link at the top of screen (Scroll over to the right if you do not see it).
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INTEGRITY

778 beacon

CONSISTENCY

North Carolina
Office of the State Controller

Bl Reporting Job Aid
Position Eligibility Settings

B0033: Position Eligibility Settings

Display As |Table

| =] [ Information |[ Print Version || Export to Excel |

Addl. Center Ref:  [Show All Values [w|
Call Back Accr: :
E Shift Prem Elig: [Show All Values [+ |
Emergency Position: :
Employce Subgroup: [Show All Values [~
Funding Source: =
Hol Payout Pd: =
Job Branch =
Job Family: Show All Values ||
Job Pay Level: [Show All Values ||
Key Figures:
NS Prem Rate: [Show All Values [+
OT Payout Pd [Show All Values [+
0On Call Rate: [Show All Values [+
Py Subarea: ’mm
Pos County [Show All Values [~
Pozition Pay Area: :
Position Pay Type: | Show All Values ||
S0C Cods: Show All Values [~
Superviging Position :
Wknd Shift Prem Elig: |Show All Values [+|
Working Week: =

To adjust fiter area, drag characteriztics from navigation area into fiter area

Busi area:

Show All'Values |+

J

Call Back Elig:

E Shift Prem Rate:
Employee Group:
Employee:

Hol Elig:

Hol Prem Elig:

Job Country:

Job Pay Area:
Job Pay Type:

[*]  Key Posttion:

OT Elig:

On Call Comp Accr:
Qrg Unit:

Pos City:

Pos ESG CAP

Position Pay Group:
Position Wacant:
State:

Valid From:

Wknd Shift Prem Rate:

[ Close | [ ariable Screen || Display Al Fiter Values |

¥ Columnz

* Key Figures
~ Rows

* Business area

* Org Unit

* Position

= Employee

* Calendar Year/Month

Correction

= PMIS 15-Digit Positi

= Fmploves Name

Business area %

Org Unit =

20006406

20006412

Show All'Values
Show All'Values
Show All'Values

Show All'Values
Show All'Values
Show All'Values
Show All'Values
Show All'Values
Show All'Values
Show AllValues ||
Show AllValues ||
Show AllValues ||
Show All'Values

Show All'Values
Show All'Values
Show All'Values
Show All'Values
Show All'Values

Show All'Values

COR SO DSZ2 PRIDIR AS

COR S0 D52 PRIDIR AS BO Training Instr

Calendar Year/Month: |Show All Values u

Country:

EE Time Mngt. Status:
Employee Name:
Essential Position
Hol Immed Payout:
Holiday Prem Rate:
Job ESG CAP:

Job Pay Group:
Job:

NS Prem Elig:

OT Immed Payout
On Call Elig:

PRIS 15-Digit Positi:
Poz Country:
Position Chief:
Position Pay Level:

Position:

Valid To:
Work Schedule Rule:

Position &

60056868
60056850
60056805
60064407
GO0S6ETT
60056878

[Show AllValues [
[Show AllValues [~
[Show AllValues [~
[Show AllValues [~
[Show AllValues [~
[Show AllValues [~
[Show AllValues [
[Show Allvalues [
[Show Allvalues [
[Show Allvalues [
[Show AllValues [
[Show AllValues [
[Show AllValues [
[Show AllValues [
[Show AllValues [
[Show AllValues ||

52000000 - 54959555 :
Superviging Employee: |Show All Values

Show All Values :
Show All Values =

Budget Anahyst
Technology Support Analyst
Technology Support Analyst
Correctional Planner Il
Information Processing Technician

Correction Training Specialist I

2l

PMIS 15-Digit Positi &

454000000010005
454000000010038
454000000010083
454011000011004
454000000010023
454000000010024

Employee =

1276015
418541
841568
1441859
1245791
1072248

Employee Name &

TRUE, N

MOULD, WILLLAK
CUMMINGS, JUDY
PRICE, CHARLOTTE
ADCOCK, LYNNE
DENTON, MARTHA

Additional options for filtering the report are now available. Note that the values on which you
may filter are based on the values shown on the existing report.
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INTEGRITY

EOTDETeY North Carolina
Office of the State Controller

Bl Reporting Job Aid
Position Eligibility Settings

Perzonnel Subarea:  |Show AllValues ||

|Shuw All'Values |v|

Po= County:

Position Pay Area: | Show Al Values ||

Po=ition Pay Type: |5huw AllValues |v|

S0OC Code: |Show Al Values |+|

Supervising Position: |Shuw All'Values |v|

Whknd Shift Prem Elig: |Show Al Values ||

Waorking Week: |5huw AllValues |v|

[ Cloze || Variable Screen || Display Al Fiter Values |

2. Click the Close button to hide the filter screen or click VVariable Screen to keep your
filter settings and go back and choose another Org Unit (or other selection criteria on the

Variable Screen).

Key Bl Points to Remember:

e Do not use the Back button on the browser to go back. (Instead use “Back One

Navigation Step”.)

e Bl Reports sort from the left to right.
e Columns can be removed by dragging up and dropping in the dark blue area.

APPENDIX

The description of each field on the report is as follows:

Business area Agency

Org Unit Organizational Unit

Position Position number and Title
PMIS 15-digit Position | PMIS Position number
Employee Employee Personnel Number

Employee Name

Employee Last and First name

Supervising Position

Position number of supervisor

Supervising Employee

Personnel number and name of Supervisor

Employee Subgroup

Employee subgroup of the employee (for FLSA determination
purposes)

Work Schedule Rule

Schedule that defines a repeating cycle of work days and their
planned hours

Working Week

Overtime period

June 17, 2008
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INTEGRITY

[OSTATSY North Carolina
Office of the State Controller

Bl Reporting Job Aid
Position Eligibility Settings

EE Time Mngt Status

Designates employee as Positive or Negative for time reporting

Personnel Subarea

Determines which holiday calendar applies to employee

OT Elig

Overtime eligibility flag —
X = eligible, # = not eligible
If eligible, one of the next two fields should be populated

OT Immed Payout

X = payout OT immediately, # = accrue OT Comp

OT Payout Pd

Number of days to age OT Comp before paying out

Hol Elig

Holiday Comp eligibility flag —
X = eligible, # = not eligible
If eligible, one of the next two fields should be populated

Hol Immed Payout

X = payout Holiday Comp immediately, # = accrue Holiday
Comp Holiday Comp

Hol Payout Pd

Number of days to age Holiday Comp Comp before paying out

Hol Prem Elig All employees are eligible, even without this setting
Holiday Prem Rate Holiday premium rate, if different from 10%
NS Prem Elig Night Shift Premium eligibility flag —

X = eligible, # = not eligible

NS Prem Rate

Percentage representing Night Shift Premium rate

E Shift Prem Elig

Evening Shift Premium eligibility flag —
X = eligible, # = not eligible

E Shift Prem Rate

Percentage representing Evening Shift Premium rate

WKknd Shift Prem Elig

Weekend Shift Premium eligibility flag —
X = eligible, # = not eligible

Wknd Shift Prem Rate

Percentage representing Weekend Shift Premium rate

On Call Elig

On-Call eligibility flag —
X = eligible, # = not eligible

On Call Comp Accr

On-Call Comp Accrual flag —

X = indication that On-Call compensation will be accrued as
On-Call Comp Leave;

# = immediate pay for On-Call compensation

On Call Rate

Hourly rate at which On-Call time is to be paid

Call Back Elig

Callback eligibility flag —
X = eligible, # = not eligible

Call Back Accr

Callback Accrual flag —

X = indication that Callback compensation will be accrued as
OT Comp Leave,

# = immediate pay for Callback compensation

Number of Positions

Dynamic position count — will always be “1” unless the position
detail is removed
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